USACE Finance Center Accounting Support Service
Performance Work Statement

TE-9, CEFMS COLLECTION VOUCHER PROCESS
How to create a collection voucher

1. Log on to the appropriate database.
2. Select the following menu options:

i USACE Finance Center CEFMS

Menu ID: 4
COEPS OF ENGIHNEEERS CORPOFATE MANAGEMEHNT THFOBRMATTON SYSTEM

_| FINAHCIAL MAHAGEMEHT FUHCTIOHS (1)
_| LOGISTICS FUHCTIOHS {2}

_| PROJECT MAHAGEMENT WBS FUHCTIOHS (3)
_| ELECTRONIC SIGHATURE FUHCTIONHS (4)
_| DATA MANWAGER FUHCTIOHS (5)

_| ACCESS REQUEST MGTSYSTEM (6)

_| GLOSSARY (7)

_| CERTIFICATION AUTHORIZATIOHS {8)
_| DATABASE ADMIN UTILITIES (9)

FOA Dist. Div.

TO TFc

Prev Menu | Exit Svstem

_Record: 11
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USALE Finance Center CEFMS

Menu ID: AR
CORPS OF EHNGINEEERS FINANCIAT, MANAGEMENT SYSTEM

_| WORK MAHAGEMEHT (1)
_| BUDGET /MAHPOWER/RESOURCE PLAHE (2)
_| FIHANCIAL MAHAGEMEHT {3)

_| INTERFACES (4)
_| TRAVEL (5}

_| TRAINING {6}
_| POST CONVERSIOH FUHCTIOHS {7)
_| YEAR-FHD CLOSIHG (8)
_ | RECRGANIZATIOH {(9)

FOA

Dist. Div.

_ Go! Prev Menu] Exit Svstem ] o

|uFc

Record: 111
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SALCE Finance Center CEFMS

_| FUNDING (1)

_| BEQUESTS FOR GOODS AND SERVICES (2)
_| DBLIGATIONS (3)

_| EXPERDITURES/DISBURSEMEHTS (4)

_| TRAWEL (5}

_| ASSET/FACILITY MAHAGEMEHT {6)

_| LABOR/PAYROLL (7)

_| BILLINGS/COLLECTIONS (&)

_| TRAHSFERS (9)

_| cOST SHARING (10)
_| DEFERRED & UNDISTRIBUTED ITEMS (11)
_| GEWERAL LEDGER JOURHAL EHTRY (12)

Enter menu I0, option
0, or

Prev Menu| Exit Svstem |

Menu ID: AAC

FIHANCTAT MANAGEMENT FUHNCTIOHS MENU

_| cOST ACCOUNT MAINTEHAHCE {13)

_| MAINTAIN JUDGMENT FUND LIABILITY (14
_| VIEW RF OPERATIONS TRAWSACTIONS (15)
_| ¥IEW APPROPRIATION IHFORMATION (16)
_| VIEW COST ACCOUNT DATA (17)

_| ¥IEW RF ACCOUNT SUMMARY (18)

_| REPORTS (19)

_| VIEW CASH/WOH CASH COLLECTION (20)

FOA
TO TFc

Dist. Div.

_Record: 11
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SALCE Finance Center CEFMS

Menm ID: AACH
PEREPARE BILLS AND COLLECT FUNHNDS MEHU
_| REVEHUE GENERATING AGREEMEHTS (1) _| ¥IEW BILL/COLLECT DETAIL (13)
_| CUSTOMER BILLINGS (2)
_| COLLECTIONS (3}

_| CREATE/COHNFIRM/ADINST DEPOSITS (4)
_| PRINT DEPDSIT TICKET RT (5)

_| VIEW GENERAL LEDGER SUMMARY
_| ¥IEW BILL/COLLECT TRAHSACTIOHS {
_| VIEW DEPOSITS (8)

_| UHCOLLECTED AfR CAHNCELED APPROPS (9
_| UHCOLLECTED ACCOUHTS RECEIV. {10)
_| VIEW OPEN RECEIVABLE AMOUHTS {11

_| ¥IEW OPEH REC LES BY AGE (12)

FOA Dist. Div.

_ Go! Prev Menu| Exit Svstem | o LLigle

_Record: 11
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USALE Finance Center CEFMS

Menu ID: AACHC
COLLECTIOHNS MEHU

_| COLLECT FOR SELF - CFS (1}
_| COLLECT BY OTHERS - CBO

_| COLLECT FOR OTHERS - CFO (3)
_| COLLECTION VOUCHER CERTIFICATION
_| COLLECTION REVERSAI MENU (5)

_| PRIAT COLLECT/DISBURSE VOUCHER {6}
_| cFo COLLECTIONS REPORT (7)
_| VIFW CASH REMITTAHCES {8)
_| ¥IEW IPAC COLLECTION (9)
_| ADTUST SUSPEHSE f 96 R §

FOA Dist. Div.

Go! Prev Menu| Exit Svstem | o LLigle

_Record: 11

Select Menu Option 1
Or, Smart path using AACHCI1
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Hit Enter twice

Select the appropriate DSSN (8735 or 8§736)
USACE Finance Center CEFMS
tion Edit Block

lection FO

Transmittal Humber: | ]
- Authorized Disburser

Disbursing Year: |

- Authorized Collector

Org: | / Org:
Hame: Hame:
Tel# Title:

b / Addr:

- Disbursing Office
Org: |TOBEOS40 [DISEURSING DIVISION City:

Hame: ANNE M SCHMITT-SHOEMAKER State: Zip:l

Tel# 301-574-3548 Tel#

Period: |ZDD5D5 Received Date: |

Collect Date: |23-Mav{z005

Certify Ind: | Certify Date: |
Disbursing Station: '

Collection Amount:

— ! |

Coemis Conversion Collection?

CivilMilitary Ind: |_

Collection Category: |[CF3 |CDLLECTIDI-I FOR SELF
_] Pg 2 QUERY: T Certified " Uncertified ® Both
Prev Pane Prev ] Hext ] Query ] List ] Save ] Exit Hext Page

Enter the Disbursing Station Symbaol Mumber. Press <=Fd= for list.

Recard: 101
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F4 to select pmt method
i USACE Finance Center CEFMS
Action Edit Block

IPAC DSSH: . Ref FC Bill: |
IPAC Date: - Remittance Hem Ho: |l

Pay Ref Ho: | FCind: |
Reimb Src: -

ttern vo: [N  Binn:
Collect/Due Amt: il

FC CollectDue Amt: il

Description:

Debtor 1D _ Debtor Class: | |

Hame: Advance Acct Ho: _
Address: Saacons Site ID: |—
RefBillMo: [

Rolled Over ? [ Reversed? r
City: Deposit Ticket Ho:
State: Zip: | Country: | |
Collect Type: -| Program Ho: | Year: |
Remit Type: .|

CFO EAID Ho: |

_] View Form Functions Menu Cirl F§

Prev Pane Prev ] Hext ] Querur] List ] Save ] Exit Hext Page

F4 to list- or Ctrl F2 to views Foreigh Currency Breakdown for existing flux line

Recard: 101 .. | Listof¥alu...
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USALE Finance Center CEFMS

RefFCBill:
Findl% Remittance Hen Ho:

Payment Method Description Code| * plo ] S lluit [:]

Bill ID: | ]
EANK MONEY ORDER EMHO
CASH CASH ]
CERTIFIED CHECKE CCHE| ]
CREDIT CARD CRDC| ]
DIRECT DEPOSIT DIRD|
ELECTREONIC FUNDE TEANSFER EFT

Advance Acct Ho:
FOREIGN CURRENCY ELEC FUND TERANSFER- EUR EUEF )
Saacons Site 1D:

FOREIGN CURRENCY ELEC FUND TERANSFER- TON KWEF
FOREIGH CURRENCY TYPE CHECE FOCH e
Foreign Funded Bank Check FFTC Rolled Over? Reversed?
INTRAL-GOVERNMENTAL PAYMENT AND COLLECTIO IPAD Deposit Ticket Ho:
OPAC COLLECTIONS/LIMITED PAT/RECERTIFIED OPAC | ]

"l‘mq”””- CHECE Program Ho: Year:
T e

Find Cancel
JCtrIFB
_ Prev | MHewt | Query | List | Sae | Exit

List of valu...
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Enter your payment reference number
4. |ISACE Finance Center CEFMS

ion Edit Block Field Record
ection FOR SELF Remitta

Collection Youcher Ho: '

IPAC DSSH: . Ref FC Bill: |
IPAC Date: - Remittance Hem Ho: |l

Pay Method: [N dl |cAcH ay Ref Ho: FCind: |
Bill Ho: _ Reimb Src: - Hem Ho: irio:

Collect/Due Amt: il
FC CollectDue Amt: il

Description:

Debtor 1D _ Debtor Class: | |

Hame: Advance Acct Ho: _
Address: Saacons Site ID: |—
RefBillMo: [

Rolled Over ? [ Reversed? r
City: Deposit Ticket Ho:

State: Zip: |— Country: | |

Program Ho: I_ Year: I_

Receiving Office Woucher Ho: .

Collect Type:
Remit Type:
CFO EAID Ho:

Iy !

_] View Form Functions Menu Cirl F§

Prev Pane Prev ] Hext ] Querur] List ] Save ] Exit Hext Page

ck #, Maney Qrder #, 'CASH' etc. or other Reference Humhber.

Recard: 101
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F4 to select bill number (if applicable)
F2

Tab to bill number

Enter bill number

USACE Finance Center CEFMS

Eield Ee

Bill Identifier: |
Bill Humber Bill Reference Ho FSH Code Period End Date Payment Due Date
Reimb Collect/ Fund
Src lem Remit Account Financing Amount Amount Amount
Code Ho Type Ho Appropriation Billed Collected Due
4]
=)
FOR FASTEST RETRIEVAL OF BILL INFORMATION:
A} K Cust Order Bill, Query on Bill Identifier or Bill Humber. B} K HOH Cust Order Bill, Query on Bill Humber.
Select
Prev Pane Execute ] Cancel ] Qe ] List ] Save ] Exit ] Hext Page

s F10 10 c3
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Page down to select line item

i USACE Finance Center CEFMS

tian ck  Field cord Query ESIG Help Wyindow

creen for 'CFSYCBO Collections 4153

Bill Identifier: [c00075T0

Bill Hdmber Bill Reference Ho FSH Code Period End Date Payment Due Date
{ {96400 {19-max-z005 18-JUN-Z005
Reimb Collect/ Fund
Src  Hem Remit Account Financing Amount Amount Amount
Code Ho Type Ho Appropriation Billed Collected Due
1 TS/7 95 % 9999 0000 |240. 95 0.00 24098 @

=]
FOR FASTEST RETRIEVAL OF BILL INFORMATION:
A) I Cust Order Bill, Query on Bill Identifier or Bill Humber. B} If HOH Cust Order Bill, Query on Bill Humber.
Select
Prev Pane Prey ] Hext ] Query ] List ] Save ] Extit ] Hext Page

Enter Query and Click on ltern or Page Down to select item.
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Enter any comments in the description lines

; USALE Finance Center CEFMS

Action Edit Block Field Record Query ESIG Help Wyindow

"'.'4’5 Collection FOR SELF Remitta

Collection Youcher Ho: .

IPAC DSSH: | Ref FC Bill: |
IPAC Date: . Remittance Hen Ho: |1

Receiving Office Woucher Ho: '

Pay Method: [PCI g |casH Pay Ref Ho: [casH FCInd: |
Bill Ho: ltem Ho: Bill ID:
CollectDue Amt: 240._ 968
FC CollectDue Amt: ¥ f]
Description: I
m_ Debtor Class: |PB |PU‘BLIC
Hame: | Name of Debtor Advance Acct Ho: _
Address: L Address of Debtor Saacons Site ID: I_

RefBillbo: |

Rolled Over ? Reversed? |_

ll

City: ] Clty Of Debtor Deposit Ticket Ho:
State: |' Country: | |

Collect Type: |TRAVEL SETTLEMENT Program Ho: | Year: |

Remit Type: ﬂlTRAUEL ADVANCE RECOUPMENT
CFO EAID Ho: |
J View Form Functions Menu Ctrl F§

Prev Pane Prey ] Hext ] Quer\r] List ] Save ] Extit Hext Page

Enter the Amount that was received for this Remittance ltermn if LESS than showen.

Record: 111

If bill only has one line, hit control S to save the record or click on the save button
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If the bill has multiple lines to be collected, press the down arrow key to pull in the next line
If collecting multiple bills, press F9 to add a new record
When complete, control S to save.,Or click on the save button.
i. ISACE Finance Center CEFMS \
ion Edit Block Field Ee

Collection Youcher Ho: IPAC DSSH: Ref FC Bill:
Receiving Office Woucher Ho: H Remittance Hem Hu l

Pay Method: Pay Ref Ho: CLsH FCind:
Bill Ho: Bill ID: | ]
Collect/Due Amt:

FC CollectDue Anxt: |
AFarms

Hem Ho:

z40.96
el

we= 10 pull in next Bill Line ltem or =F9=

State: Zip: [38133

Collect Type:
Remit Type: k¥
CFO EAID Ho:

TRAWEL SETTLEMENT

D View Form Functions Menu

[ Prev ][ Hext ][ Query ][ List ][ Save ][ Exit

Recard: 171
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CEFMS will then give you a collection voucher number

Action Edit Block Field

/3 Collection FOR SELF Y

Collection Woucher Ho:

Receiving Office Woucher Ho:

Transmittal Humber: I— Disbursing Month: ] Disbursing Year: I—

- Authorized Disburser - Authorized Collector

0rg: |TOEOG4Z |PAYHENT,-’IPAC BRANCH org:
Hame: MATTHEW L. JOYNER Hame:

Tel®: |201-574-5664 Title:

Addr:

- Disbursing Office

Org: |[TOEOS4Z |PAYMENT /IPAC EBRANCH City:
Hame: MATTHEW L. JOYMER State: | Zip:l

Tel# |201-274-5664 Tel

Coemis Conversion Collection? Period: | Received Date: |

Collect Date: |z0-MaY-2005
Certify Ind: |_ Certify Date:

Disbursing Station: [vsacs FImawcE cnTEn Civil/Military Ind: [c
Collection Amount: 27821%0. 16
Collection Category: |[CF3 |I:I:|LLEI:TIDN FOR SELF
_|pg2 QUERY: " Certified " Uncertified ' Both

Prev Pane Prey ] Hext ] Query ] List Save ] Extit Hext Page

Zecord: 157

14 of 14



